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Purpose of the record of support and progressive assessment RSPA) 

The RSPA is one of the two key sets of evidence templates which are linked together to support 
WKH�146:�DQG�WKH�DVVHVVRU�LQ�HYLGHQFLQJ�WKH�UHTXLUHPHQWV�RI�WKH�$6<(��7KH\�UHSUHVHQW�WKH�



Name of the NQSW

HCPC registration number

Employer

Name of line manager/supervisor



Supervision will be provided by

Supervision sessions will be as follows: Refer to the Standards for Employers of Social 
Workers in England for guidance

Duration of supervision sessions

First six weeks of employment Weekly

Week seven – six month review Fortnightly

Following six month review Monthly

Supervision agenda
The ASYE assessors and supervisors 
toolkit provides additional support and 
JXLGDQFH��

http://www.local.gov.uk/workforce/-/journal_content/56/10180/3511605/ARTICLE
http://www.local.gov.uk/workforce/-/journal_content/56/10180/3511605/ARTICLE


Protected development time  
([SHFWDWLRQV�RI�SURWHFWHG�GHYHORSPHQW�WLPH�PD\�EH�SUH�SRSXODWHG�LQ�OLQH�ZLWK�WKH�HPSOR\HU¶V�
$6<(�VFKHPH�

10% of the NQSW’s time should 
be set aside for undertaking 
development activities (10% equates 
to 0.5 days per week or 2 days per 
month).

This section is likely to include:
�Á details of any mandatory courses or workshops 

that are part of the scheme (including dates/
learning objectives)

�Á ZKHWKHU�WLPH�IRU�FRPSOHWLQJ�WKH�&5/�KDV�EHHQ�
LQFOXGHG�LQ�WKH����

�Á H[SHFWDWLRQV�RI�KRZ�WLPH�ZLOO�EH�UHFRUGHG�
�Á RWKHU�H[SHFWDWLRQV�RI�KRZ�WKH�WLPH�ZLOO�EH�XVHG

Requirements and responsibilities
([SHFWDWLRQV�FDQ�EH�SUH�SRSXODWHG�LQ�OLQH�ZLWK�WKH�HPSOR\HUV�$6<(�VFKHPH

The NQSW is required to

The assessor is required to
The ASYE assessors and supervisors 
toolkit provides additional support and 
JXLGDQFH��
ZZZ�VNLOOVIRUFDUH�RUJ�XN�DV\HWRRONLW

If different, the role of the line 
manager/supervisor

The ASYE programme 
co-ordinator is required to

This section is likely to include:
�Á UHVSRQVLELOLWLHV�WR�FRPSOHWH�VSHFL¿F�ZRUN�DQG�

activities
�Á maintain records
�Á use supervision appropriately 
�Á attend reviews

This section is likely to:
�Á provide appropriate management of NQSW’s 

workload and selection of cases, or liaison with 
line manager if not in a position to do so

�Á SURYLGH�UHÀHFWLYH�VXSHUYLVLRQ
�Á undertake holistic assessment of the NQSW
�Á provide progressive feedback and assessment 

etc

This section is likely to include:
�Á oversee management of NQSW’s workload and 

integration into team
�Á as appropriate, liaison with the assessor 

regarding workload and selection of cases 
�Á contribute to the holistic assessment of the 

NQSW
�Á



Assessment, review and quality assurance 
This section should be pre-populated to address questions in line with the employer’s ASYE 
VFKHPH�



Record of discussions and expectations of NQSW

Taking into account the NQSW’s 
previous experience and part 1 of 
their CRL what areas should the 
NQSW address in their initial PDP?

Have you discussed the expectations 
of the CRL? 

Deadlines agreed for you to receive the NQSW’s log, in advance of the review meetings

Three month review

Six month review

Final review

Declarations and signatures

NQSW name 

,�KDYH�UHDG�DQG�XQGHUVWRRG�P\�UROH�DQG�UHVSRQVLELOLWLHV�DQG�FRPPLW�WR�IXO¿OOLQJ�WKHP��,�FRQ¿UP
WKH�DUUDQJHPHQWV�VHW�RXW�LQ�WKLV�DJUHHPHQW�
Signature
Date

ASYE assessor name

I have completed the support and assessment agreement and will support the NQSW to 
XQGHUWDNH�WKH�$6<(�

Signature
Date

NQSWs line manager If applicable

I have read the support and assessment agreement and will support the NQSW and the assessor 
ZLWK�WKHLU�UROH��,�ZLOO�SURYLGH�VXSSRUWLQJ�GRFXPHQWV�IRU�WKH�UHYLHZ�PHHWLQJV�WR�LQIRUP�WKH�KROLVWLF�
Signature
Date

ASYE co-ordinator name If appropriate

I have read the support and assessment agreement and will support the assessor and NQSW in 
IXO¿OOLQJ�LW��,�KDYH�UHDG�WKH�VXSSRUW�DQG�DVVHVVPHQW�DJUHHPHQW�DQG�ZLOO�VXSSRUW�WKH�DVVHVVRU�ZLWK�

Signature

Date

7KH�3'3��HYLGHQFH�WHPSODWH�QXPEHU����3'3��LV�
FRQ¿UPHG�DV�D�UHVXOW�RI�WKH�GLVFXVVLRQ�UHODWLQJ�WR�
WKLV�VHFWLRQ��
NB The PDP drives forward the learning process 
between reviews

Any comments, issues or concerns should be 
recorded here



Evidence template number 2: RSPA

Part 2: The first three months (review of progress and interim assessment at
three months) 

■Ŷ





ASYE assessor name

,�FRQ¿UP�P\�DVVHVVPHQW�DW�WKLV�UHYLHZ�

Signature
Date

Line manager (if applicable)

Name

,�KDYH�UHDG�WKLV�DVVHVVPHQW�DQG�HQGRUVH�LW��

Signature

Date

NQSW name 

,�KDYH�UHDG�DQG�XQGHUVWRRG�WKLV�UHYLHZ�

Signature
Date

Declarations and signatures





Areas for development and focus for next PDP six to twelve months 

,GHQWLI\�DUHDV�IRU�IXUWKHU�GHYHORSPHQW��8VH�WKH�.66�WR�DXGLW�NQRZOHGJH�DQG�VNLOOV��XVH�WKH�3&)�
WR�LGHQWLI\�JDSV��DUHDV�IRU�GHYHORSPHQW�DQG�GHWDLO�RI�WKH�OHYHO�UHTXLUHG�

Additional comments on the six month review from line manager and/or ASYE 
co-ordinator if applicable.  

3OHDVH�FRPPHQW�RQ�
■Ŷ 	 the NQSW’s overall progress
■Ŷ 	 any issues relating to support and supervision
■Ŷ 	 DQ\�SHUIRUPDQFH�LVVXHV�

Yes No N/A

Is the NQSW’s progress satisfactory 
at this stage?

If no, have concerns been addressed 
in the next PDP and/or action plan?

Are there any issues that affect the 
probation of the NQSW? 
(i.e. conduct, attendance, ability to 
fulfil role)

If yes, has AsĀ嘀as偖e



ASYE assessor name

,�FRQ¿UP�P\�DVVHVVPHQW�DW�WKLV�UHYLHZ�

Signature
Date

Line manager (if applicable)

Name

,�KDYH�UHDG�WKLV�DVVHVVPHQW�DQG�HQGRUVH�LW��

Signature

Date

NQSW name 

,�KDYH�UHDG�DQG�XQGHUVWRRG�WKLV�UHYLHZ�

Signature
Date

Declarations and signatures



Evidence template number 3A: RSPA - the assessor/employer will decide whether or 
not a review should take place at nine months

Appendix 2 - Optional template to support nine month review (nine - twelve 
months)

Review of progress and interim assessment at nine – twelve months (optional)

Date of review

Name of attendees

Assessor
NQSW
Line manager (if applicable)
Other is applicable (HR, ASYE co-
ordinator) 

Context
Since the last review have there been any changes that may have impacted on the NQSW’s 
progress?

Progressive assessment 

Areas for development and focus for next PDP nine-twelve months





Line manager/superviser (if 
applicable)
Name

,�KDYH�UHDG�WKLV�DVVHVVPHQW�DQG�HQGRUVH�LW��

Signature

Date





Has NQSW demonstrated progression and met the 
KSS standards through the following assessment 
evidence?

Yes No

&ULWLFDO�UHÀHFWLRQ��DV�GHPRQVWUDWHG�WKURXJK�WKH�ZULWWHQ�
SLHFH�RI�ZRUN�LQ�WKHLU�&5/�(evdience template numbers 
���&5/����&5/����&5/�����&5/�

Professional documentation ( evidence template 
GRFXPHQW�QXPEHUV���3'����3'����3'�

,Q�DGGLWLRQ�KDV�WKH�146:��

&RPSOHWHG�WKUHH�GLUHFW�REVHUYDWLRQV"�(evidence 
WHPSODWH�QXPEHUV���'2����'2����'2� 

2EWDLQHG�DW�OHDVW�WKUHH�SLHFHV�RI�IHHGEDFN�IURP�SHRSOH�
in need of care and support? (evidence document 
QXPEHUV���68����68����68�

2EWDLQHG�DW�OHDVW�WKUHH�SLHFHV�RI�IHHGEDFN�IURP�RWKHU�
professionals? �HYLGHQFH�WHPSODWH�QXPEHUV���23��
��23����23��

Final assessment
5HIHU�WR�WKH�KROLVWLF�DVVHVVPHQW�RXWFRPHV�LQ�DSSHQGL[����WKH�.66�DQG�WKH�3&)��DW�$6<(�OHYHO��
�0LQLPXP�����ZRUGV�

5HIHU�WR�WKH�.66�DQG�WKH�3&)�DW�$6<(�OHYHO���PLQLPXP�����ZRUGV�
146:V�VKRXOG�VKRZ�SURJUHVVLRQ�DFURVV�WKH�FRXUVH�RI�WKH�$6<(��5HIHU�WR�IXUWKHU�OHYHOV�RI�
WKH�3&)�ZKHUH�WKH�146:�LV�GHPRQVWUDWLQJ�FDSDELOLW\�EH\RQG�WKH�$6<(��7KLV�VKRXOG�DOVR�EH�
HYLGHQFHG�LQ�WKH�FULWLFDO�UHÀHFWLRQ�ORJ��HYLGHQFH�WHPSODWH�QXPEHU���&5/��

Next steps
:KDW��GR�\RX�DVVHVV�DUH�WKH�146:¶V�GHYHORSPHQW�QHHGV�LQ�WKH�QH[W�VWDJH�RI�WKHLU�SURIHVVLRQDO�
GHYHORSPHQW�DQG�IXWXUH�FDUHHU"�+RZ�GR�\RX�FRQVLGHU�WKHVH�VKRXOG�EH�DGGUHVVHG�LQ�QH[W�3'3�
and organisation’s appraisal cycle? How should they be incorporated into the timescales for 
PHHWLQJ�+&3&�UH�UHJLVWUDWLRQ�UHTXLUHPHQWV"

The NQSW should incorporate these areas for development in their post ASYE PDP (evidence 
WHPSODWH�QXPEHU����3'3�



Line manager/supervisor’s assessment report
2YHUDOO�DVVHVVPHQW���SOHDVH�FRPPHQW�RQ�WKH�146:¶V�RYHUDOO�SURIHVVLRQDO�FDSDELOLW\�

This should be completed when the line manager has not been responsible for providing 
UHÀHFWLYH�VXSHUYLVLRQ�RU�¿QDO�SURIHVVLRQDO�DVVHVVPHQW��

Summary of support
+DYH�WKHUH�EHHQ�DQ\�LVVXHV�LQ�WKH�SURYLVLRQ�RI�VXSSRUW�DQG�UHÀHFWLYH�VXSHUYLVLRQ��ZRUNORDG�UHOLHI�
RU�SURIHVVLRQDO�GHYHORSPHQW�WLPH��DV�LGHQWL¿HG�LQ�WKH�VXSSRUW�DQG�DVVHVVPHQW�DJUHHPHQW�DQG�
WKH�UHYLHZV�DW�WKUHH�DQG�VL[�PRQWKV��WKDW�PD\�KDYH�LPSDFWHG�RQ�WKH�RXWFRPH�UHFRPPHQGDWLRQ"



ASYE co-ordinator name If appropriate

I have read the support and assessment agreement and will support the assessor and NQSW in 
IXO¿OOLQJ�LW��,�KDYH�UHDG�WKH�VXSSRUW�DQG�DVVHVVPHQW�DJUHHPHQW�DQG�ZLOO�VXSSRUW�WKH�DVVHVVRU�ZLWK�

Signature

Date





Professional documentation (work products)

The assessor will be responsible for signing off the professional 
documentation. The primary documentation will not be presented for internal 
or external moderation panels

Objectives are as follows:

�Á WR�VXSSRUW�WKH�146:�LQ�FRQWLQXLQJ�WR�GHYHORS�KLJK�VWDQGDUGV�RI�SURIHVVLRQDO�UHFRUGLQJ�
�Á to provide a framework for the NQSW to demonstrate high standards of professional 

UHFRUGLQJ�RYHU�WKHLU�$6<(�SURJUDPPH�
�Á to ensure the NQSW can demonstrate high standards of professional recording across a 

YDULHW\�RI�UHTXLUHPHQWV�DQG�FRQWH[WV��H�J��DVVHVVPHQW��DQDO\VLV��UHFRUGLQJ�IRU�RWKHU�VHWWLQJV�
VXFK�DV�FRXUW��

�Á to use supervision and other means, to ensure that the NQSW engages in continuous critical 
UHÀHFWLRQ�DQG�OHDUQLQJ�DERXW�WKH�TXDOLW\�RI�WKHLU�SURIHVVLRQDO�UHFRUGLQJ�DQG�LPSOHPHQWV�
FKDQJHV�DV�D�UHVXOW��

�Á to incorporate professional recording into the main review points for the ASYE programme 
�WKUHH�PRQWKV��VL[�PRQWKV�DQG�¿QDO�DVVHVVPHQW��

�Á to provide a mechanism for professional documentation  to be ‘signed off’ by the assessor on 
EHKDOI�RI�WKH�$6<(�SURJUDPPH�

Assessment criteria

,Q�µVLJQLQJ�RII¶�WKH�GRFXPHQWDWLRQ�SURGXFHG�E\�WKH�146:��WKH�DVVHVVRU�FRQ¿UPV��

��	 7KH\�KDYH�YLHZHG�D�UHSUHVHQWDWLYH�VDPSOH�RI�WKH�146:¶V�ZRUN�SURGXFWV�
��	 The NQSW  has demonstrated progress (across the year) in their capabilities for each element 

EHORZ�� 

�Á





Assessment against the KSS and PCF  
Below is a schedule of key assessment outcomes to assist in the construction of the professional 
GHYHORSPHQW�SODQ��WKH�VWUXFWXUH�RI�WKH�HYLGHQFH�DQG�WKH�¿QDO�DVVHVVPHQW��,W�PD\�EH�KHOSIXO�WR�
FRQVLGHU�WKH�UHODWLRQVKLS�EHWZHHQ�WKH�.66�DQG�WKH�3&)�DV�IROORZV�

�Á WKH�.66�SURYLGHV�DQ�RYHUDOO�FRQWH[W�WKDW�GHVFULEHV�WKH�UROH�DQG�H[SHFWDWLRQV�RI�WKH�VRFLDO�
worker in adult services

�Á WKH�.66�LV�GHVLJQHG�WR�EXLOG�XSRQ�DQG�HQKDQFH�WKH�3&)��ZKLFK�UHPDLQV�WKH�RYHUDUFKLQJ�
standards framework applicable to all social workers in whatever role or setting

�Á all social workers should be able to demonstrate knowledge of all aspects of the KSS and 
development in those aspects which are relevant to the service setting

�Á WKH�3&)�GHWDLOV�WKH�OHYHO�H[SHFWHG�RI�WKH�146:�DW�WKH�HQG�RI�WKH�$6<(
�Á DOO�VRFLDO�ZRUNHUV�QHHG�WR�GHPRQVWUDWH�SURJUHVVLRQ��WKH�$6<(�DQG�.66�OHYHO�GHVFULSWRUV�DUH�

WKH�PLQLPXP�UHTXLUHPHQW�DW�WKH�HQG�RI�$6<(��

Over the course of the ASYE the NQSW has:

Holistic assessment of practice -  
level descriptor contained in the 
KSS and PCF 

Assessment outcomes - taken from KSS, CRL and the 
RSPA development.

&RQVLVWHQWO\�GHPRQVWUDWHG�
SUR¿FLHQW�SUDFWLFH�DFURVV�D�ZLGH�
UDQJH�RI�WDVNV�DQG�UROHV�

�Á &RQ¿GHQW�DSSOLFDWLRQ�RI�WKH�ODZ�WR�LQFOXGH�WKH�&DUH�$FW�
DQG�0HQWDO�&DSDFLW\�$FW��GHPRQVWUDWHG�D�YDULHW\�RI�
FDVHV�DQG�VHWWLQJV�

�Á Skilled demonstration of person centred practice 
�Á Progressive development of skills in identifying and 

responding to risk including positive risk taking 
Become more effective in their 
LQWHUYHQWLRQV�

�Á Progressive development of practice skills and 
NQRZOHGJH�

�Á 6NLOOHG�DSSOLFDWLRQ�RI�VRFLDO�ZRUN�PHWKRGV��
�Á Skilled in developing effective and empathic 

relationships to ensure that the wishes of those in need 
of care and support are at the core of assessment and 
LQWHUYHQWLRQ�

'HYHORSHG�FRQ¿GHQFH�DQG�HDUQHG�
WKH�FRQ¿GHQFH�DQG�UHVSHFW�RI�
RWKHUV�

�Á &RQ¿GHQW�DUWLFXODWLRQ�RI�WKH�VRFLDO�ZRUN�UROH�
�Á /HDGHUVKLS�VNLOOV�LQ�WHDP�DQG�PXOWL�GLVFLSOLQDU\�

VHWWLQJV�
�Á &RQVLVWHQW�GHPRQVWUDWLRQ�RI�UHDVRQHG�GHFLVLRQ�

PDNLQJ�
*DLQHG�H[SHULHQFH�DQG�VNLOOV�LQ�
relation to a particular setting and 
user group

�Á 'HYHORSPHQW�DQG�FRQ¿GHQW�DSSOLFDWLRQ�RI�NQRZOHGJH�
UHOHYDQW�WR�WKH�VHUYLFH�VHWWLQJ�

�Á ,QFUHDVHG�DELOLW\�WR�ZRUN�DXWRQRPRXVO\��
�Á 5HOLDEO\�RSHUDWLQJ�ZLWKLQ�RUJDQLVDWLRQDO�UHTXLUHPHQWV�

&RQVLVWHQWO\�XVHG�VXSHUYLVLRQ�WR�
VHHN��VXSSRUW��H[HUFLVH�LQLWLDWLYH�
and evaluate their own practice

�Á Proactive use of supervision
�Á ,QFUHDVHG�DELOLW\�WR�UHÀHFW�RQ��HYDOXDWH�DQG�DOWHU�WKHLU�

RZQ�SUDFWLFH�
�Á Progressive development of initiative and appropriate 

GHFLVLRQ�PDNLQJ�
Worked effectively in increasingly 
FRPSOH[�VLWXDWLRQV

Providing evidence of all of these requirements will 
LQFRUSRUDWH�WKLV�HOHPHQW�




